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17 July 2024 

Dear: Contractors 

I refer to my circular of 21 December 2022 which most of you received. This is a 
reminder of the following: 

▪ CCL Rules & On-Site Procedures 

▪ Compulsory 72-hour notification for work at CCL 

▪ Contacting CCL Maintenance Staff 

 

CCL Rules & On-site Procedures 
 

Contractors are reminder of CCL’s Rules & On-Site Procedures. These are published 
on CCL’s website and can be found here. Contractors must strictly abide by the 
Rules & On-Site Procedures at all times, please ensure that your trades and sub-
contractors are all fully aware of the requirements before arriving on site. 

  

All contractors must sign-in and sign-out each day, ensure your ID Tag is clearly 
visible and observe the notices and directions issued by CCL Staff. 

  

For further information, please contact our Maintenance Team. 

 

Compulsory 72-hour notification for work at CCL 
 

Except for emergencies, Contractors must always notify CCL Maintenance Staff 
of planned work no less than 72 hours in advance. This applies for work carried 

https://www.ccl.com.au/files/documents/Rules__On-Site_Procedures.pdf
https://www.ccl.com.au/files/documents/Rules__On-Site_Procedures_February_2023_6.2.pdf
mailto:maint@ccl.com.au


out for CCL, Floors or Barristers and includes scheduled and routine maintenance 
and all other non-urgent works. 

  

CCL has strict requirements for notifying Members & Clerks and the 72 hour notice 
period is necessary to ensure that adequate coordination and communication can 
take place. 

  

Failure to provide 72 hours notice will result in trades being turned away and having 
to reschedule, so to ensure that your trades and sub-contractors are not turned 
away, please ensure that you provide the required notice. 
 
CCL Staff will be strictly enforcing this policy so plan ahead and notify CCL in writing 
each and every time 72 hours before you attend site. 

 

Contacting CCL Maintenance Staff 
 

CCL’s Office, including CCL’s Maintenance Office remain strictly off limits to all 
trades and contractors, unless specifically authorised by CCL Maintenance Staff to 
enter. CCL observe strict security protocols in accordance with our policies and 
insurance requirements, and also to prevent CCL Staff being disrupted from their 
processes. 

  

In addition to providing notice, please ensure that trades do not enter CCL’s Office, 
rather wait at reception for Staff to assist. If the Reception desk is unattended, 
please use the Courtesy phone. 

  

CCL Maintenance Staff are able to meet with trades in the Utilities room (where the 
sign in kiosk is located) or at Reception. 

  

If you have any questions about this, please contact me directly. 

 



Kind Regards, 
Lee Albert 
Operations Manager 

 

Level 1 Selborne Chambers 
174 Phillip Street Sydney 
NSW 2000 Australia 

P: +61 2 9231 3644  E:lalbert@ccl.com.au  W: www.ccl.com.au  L: linkedin.com  

 

Our office is on the traditional lands of the Gadigal People of the Eora Nation. We 
acknowledge each of the First Nations Peoples on whose lands we work and live, 
and pay deep respects to their elders past, present and emerging. 
 
This email (including any attachments) is confidential, may be privileged, may 
contain commercially valuable information and intended solely for the use of the 
individual or entity to whom it is addressed. 
It may be read, copied and used only by the intended recipient. If you have received 
it in error, please contact CCL on +61 2 9231 3644 or by email at admin@ccl.com.au, 
or the Sender immediately by return email, and immediately delete this email. CCL 
reserves the right to monitor all email communications through its networks. If the 
content of this email is personal or unconnected with CCL’s business, we accept no 
liability or responsibility for it. You should take full responsibility for virus checking of 
this email and any attachments. If this email contains personal information (as 
defined in the Privacy Act Cth as amended) you must at all times comply with the 
Privacy Act and Australian Privacy Principles in connection with the personal 
information. 
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https://www.linkedin.com/company/counselschamberslimited
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