Apple iPhone / iPad Mail APP
Office 365 Account Setup

Example user account shown below to illustrate required configuration steps

Display Name:
Example Email Address:

David Lord
davidlord@quatrotech.com.au

Please use your @wentworthchambers.com.au emailaddress

Select Settings App

Settings Passwords & Accounts

@ website & App Passwords

B8  AutoFill Passwords

iCloud

Add Account

Select Microsoft Exchange

Exchange

Email davidlord@guatrotech.com.au

Description Exchange

Select “Sign In” todisplayed message

(©)

Scroll down to Passwords and Accounts
Select Add Account

Enter your @wentworthchambers.com.au Email
address and Description

Sign into your
"quatrotech.com.au”
Exchange account using
Microsoft?

Your email address will be sent to
Microsoft to discover your Exchange

account information.



mailto:davidlord@quatrotech.com.au

B® Microsoft

¢ davidlord@quatrotech.com.au Microsoft Sign In page will be displayed with your
Enter password @wentworthchambers.com.au email address

Enter your password andselect Sign In
00000000

If prompted Select “Work or School Account”
from the Sign-in prompt

Forgot my password

Sign in with another account

Would you like to save this
password to use with apps
and websites?

You can view and remove saved
passwords in Passwords & Accounts
settings.

Optional User Selection
Recommended “Not Now”

B Microsoft

davidlordi@quatrotech.com.au

Permissions requested
Apple Internet Accounts Click Accept tc?the Microsoft Per‘mijssion Request
Apple Inc.le to allow the iPad/iPhone permission to access

your Office 365 Mailbox
This app would like to:

s Access your mailboxes

" Access your mailboxes

~ Sign you in and read your profile

Accepting these permissions means that you allow this app to
use your data as specified in their terms of service and
privacy statement, The publisher has not provided links to

their terms for you to review, You can change these
permissions at hitps:/fmyapps.microsoft.com. Show details



All fields are selected by default — remove any
selections for items you do not want to synchronise to

your device

Settings
W Privacy

B iTunes & App Store

Wallet & Apple Pay

Passwords & Accounts

= il
@ contects
B colendar
@ rotes

@ reminders

»- Voice Memos

@ Messages
W Facetime

Organise by Thread
Collapse Read Messages
Most Recent Message on Top
Complete Threads

Muted Thread Action
Blocked Sender Options

Blocked

Always Bec Myself
Mark Addresses

Increase Quote Level

Include Attachments with Replies

Signature

Contacts Setting Options:

Change your Contacts Preferences

Set your new account as Default Contacts

Passwords & Accounts

B Mail

. Contacts

- Voice Memos

' Messages
W Facetime

Time Zone Override
Alternate Calendars

Week Numbers

Week View Starts on Today

Show Invitee Declines

Sync

Default Alert Times.
Start Week On
Default Calendar

Location Suggestions

Exchange

LT

Contacts

Calendars

Reminders

08E0OE

Notes

Mail Setting Options:
Change your Mail Preferences
CreateaSignature

Set your new Email account as Default by scrolling
down and setting the new account name as

Default

Settings
W Privacy

m iTunes &App Store A Siri& Search

B Wallet & Apple Pay
Sort Order

Display Order

Passwords & Accounts

B M Short Name

. Contacts My Info

B Calendar Default Account

Calendar Setting Options:

Contacts

Change your Calendar Preferences
Set your new account as Default Calendar



